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Health and Safety Policy

Gaelscoil na gCeithre Maol

Rationale

The Board of Management of Gaelscoil na gCeithre Maol recognises the importance the 1989 Safety, Health and Welfare Act. 

Under this legislation it is a legal requirement for every employer, together with employees, to prepare a Health and Safety Statement. It represents the Board of Management’s commitment to safety and health, and specifies the manner, organisation and resources necessary for maintaining and reviewing standards.

In Gaelscoil na gCeithre Maol, we aim to provide a safe and healthy environment for all who work in or attend the school.

The Health & Safety statement outlines our health & safety policy as well as an account of the strategies used to implement it. It is the aim of the Board of Management to do their bets to ensure that they provide a safe and healthy environment to its employees, students and the wider school community. 

General Information

The Board of Management will regularly review Health & safety issues. 

All teachers/staff are expected to alert the designated teacher principal) to any dangers that they notice. 

Curriculum for all classes, especially Social, Personal & Health Education, provides ongoing opportunities for the teachers to promote pupils’ awareness of their personal safety. 

The “Stay Safe programme” is specifically aimed at promoting pupils’ awareness of their and others’ personal safety. 

Supervision arrangements are in place for children once they arrive on the school premises (8:30 – 2:20).

The school’s Discipline and Bullying policies are consistently implemented and all incidences speedily dealt with and recorded. 

The Child First Protection Guidelines are implemented in our school. 

The school is cleaned daily. Extra cleaning at present as per the Covid-19 guidelines

The school has a Health promotion policy which includes a healthy lunch requirements. 

The school has fire alarms & regular fire drills.

The main doors are locked during teaching hours. Visitors must present themselves before gaining entry. 

Aims

· To create a safe workplace for the school community 

· To protect school community potential accidents and ill health in school/work. t aims, so far as is reasonably practicable, to comply with all relevant health and safety legislation, to include the following areas:

Provision of a safe workplace  

Safe access and regress routes  

Safe equipment 

Safety Statement

This policy requires the co-operation of all employees. It shall be reviewed annually or more frequently if necessary, in the light of experience, changes in legal requirements and operational changes. A safety audit shall be carried out annually by the Board of Management Safety Officer and staff Safety officer and a report made to staff. All records of accidents and ill-health will be monitored in order to ensure that any safety measures required can be put in place to minimise the recurrence of such accidents and ill-health.

The Board of Management of Gaelscoil na gCeithre Moal wishes to ensure that as far as is reasonably practical: 

· The design, provision and maintenance of all places in the school shall be safe and without risk to health. 

· There shall be safe access to and from places of work.

· Plant and Machinery may be operated safely in so far as is possible. 

· Work systems shall be planned, organised, performed and maintained so as to be safe and without risk to health. 

· Staff shall be instructed and supervised in so far as is reasonably possible so as to ensure the health and safety at work of its employees. 

· Protective clothing or equivalent shall be provided as is necessary to ensure the safety and health at work of its employees. 

· Plans for emergencies shall be complied with and revised as necessary. 

· This statement will be revised by the Board of Management when necessary.

· Employees shall be consulted on matters of health and safety. 

· Provisions shall be made for the election by the employees of a safety representative. 

The Board of Management of Gaelscoil na gCeithre Maol recognises that its statutory obligations under legislation extends to employees, students, to any person legitimately conducting school business, and to the public. 

The Board of Management of Gaelscoil na gCeithre Maol undertakes to ensure that the provisions of the Safety, Health and Welfare at Work Act 1989 are adhered to.

Roles and Responsibilities

The entire school staff is responsible, along with the Board of Management, for ensuring this policy is implemented. The principal and staff are responsible for ensuring all staff members understand the policy entirely.

Board of Management

The Board is the employer of the school’s staff. As such, it has overall responsibility for ensuring healthy and safe places and systems of work for staff, as well as a duty of care to all other building users.

Principal and Deputy Principal
· The Principal is the link between the BOM and the staff.

· The Principal will ensure that all staff, including temporary and part-time staff, receive induction, on-going training and regular information on health and safety matters and will consult with them, on behalf of the BOM, at least annually on such matters.

· The Principal will support and assist staff to enable them to reach correct decisions about health and safety and will check at intervals that safe working methods are being observed that are in accordance with school and statutory procedures.

· The Principal will also receive and deal initially with any health and safety concerns that she receives from staff, parents, guardians and others.

· The Deputy Principal will take on the duties of the Principal in her absence.

Other Employees
· All staff, are required to cooperate with the Board and others to ensure health and safety law in general, and this policy in particular, are implemented.

· Specifically in terms of child welfare, teachers are in loco parentis and are expected to do what a reasonably careful parent would do in any situation involving risk.

· Staff are required to attend any health and safety training that is deemed essential 

· Staff must use available facilities and equipment and other forms of protection to ensure work practices are performed in the safest manner possible and must never intentionally or recklessly interfere with or misuse any such facilities, equipment or protection.

Parents and Guardians
· Parents and guardians are requested to cooperate with the Board and others to ensure health and safety law in general and this policy in particular, are implemented.

· Once a pupil enters the school building, the teachers and specifically assigned Special Needs Assistants are in loco parentis and thus primarily responsible for the children’s health, safety and welfare.

· Parents and guardians are requested to report any health and safety concerns to the Principal and/or the Chairperson of the Board. Additionally, or alternatively, they may raise any concerns with the Chairperson of the Parents’ Association Committee. High-risk concerns must be reported promptly to the Principal.

· Parents and guardians are also entitled to receive information on, and be consulted on, the school’s health and safety policy and procedures.

Pupils
· Pupils will be advised of any relevant health and safety procedures and are required to comply with the staff and Board in implementing these.

Members of the Public
· Members of the public who visit the school will be informed of any relevant health and safety regulations in place and will be required to abide by these.

· Reasonable efforts will be made to ensure that any outside contractors used by the school are covered by adequate insurance and comply with health, safety and welfare legislation.

Supervision of pupils

Absent teacher (no substitute available): The Learning support teacher will take the class or the pupils will be divided among the other classes (Whichever is deemed the most suitable option on that day). 

The principal will notify the staff of the teacher’s absence to prepare them to receive extra pupils.

The class teacher must leave work prepared in advance when possible.

Pupils must bring lunches, bags, coats and work with them to the new classroom. 

Pupils fill vacant seats in new classroom first of all.  The class teacher will organise extra furniture if necessary.

The teacher assumes full responsibility for the additional pupils for the time they are in her/his class. 

(Note – Classes will not be divided and assigned to other classrooms as long as Cocid restrictions are in place.)

Yard Supervision
· During yard time, our school operates a termly yard timetable of supervising staff – one rostered teacher will always be on duty and will be assisted by two rostered Special Needs Assistants. The appropriate yard supervision rota will be displayed in the staff room.

· The teacher rostered for yard duty is the person responsible for the health and safety of all children on yard at that time. This teacher should not leave the yard for any reason.

· The Special Needs Assistants are allocated specific areas for support and they follow the direction of the supervising teacher responsible.

· The teacher rostered for yard duty on any given day is responsible for deciding whether or not the weather is suitable for going to yard. If unsure the teacher must check with the Principal for a second opinion.

Travelling to and from the Yard

The children are supervised by the teachers on yard duty and the teachers assigned to each door in the morning/end of school day.
Wet Day Supervision

Class teachers are responsible for providing work/games etc. on wet days.

The teacher/s on yard duty rota will supervise classes, walking from & to class.

Supervision of children Before/After school Hours 

School begins at 8.40 every day. All pupils should be in on time. 

Infants finish at 1.20. 1-6 classes’ finish at 2.20.The school cannot accept responsibility for the children after these times (except when involved in school tours or school activities under school supervision i.e Homework club & After school club).

Swimming Lessons
· Swimming is part of the Physical Education curriculum and as such, all children must take part in any organised swimming lessons organised by the school.

· Where and when practicable, a male and female member of staff (teacher and Special Needs Assistant) will be available to escort children to their swimming lessons.

· Teachers and/or Special Needs Assistants will inspect the changing rooms on arrival and children will be required to get ready independently for the pool quickly.

School Excursions
· As either part of the enrolment form or otherwise, parents/guardians are asked to provide permission for the children to take part in age-appropriate, relevant and educational excursions and field trips.

· Based on the age and profile of any class, parents/guardians may be asked to accompany specific groups on excursions. They may not bring younger children with them.

· Pupils are paired up for each excursion and must follow their teacher’s instructions at all times.

· A teacher or other responsible adult always leads the way and the group is required to stay together.

· Children are counted when leaving school and at various points during the excursion.

After School Club

· The children are looked after by a fully qualified, vetted member of staff at all times. If the number of children in the After school club exceeds 12 a second member of staff is present. 

· They take part in age appropriate activities at all times. 

Visitors Coming to the School

All meetings should be arranged in advance and can take place before during and after the school day with mutual agreement. No one is allowed in through the school without an appointment. The doors will be closed at all times.  

Administering Medicine to Pupils

i. Teachers may not administer medicine except in exceptional cases. 

ii. In an exceptional case, eg. Diabetes, Arthritis, Asthma the parents must write to the Board of Management looking for permission to authorise a member of staff to administer medicine /supervise the self-administration of medicine by the pupil/ to come themselves to administer the medicine. 

iii. The Board, having discussed the request, may authorise a staff member to administer medicine/ supervise the taking of medicine/permit the parent to come in to administer the medicine themselves.

iv. The parents must provide adequate training for a staff member to be comfortable in any such situation. 

v. A teacher may not administer medication without the specific authorisation of the Board. 

vi. When administering medicine to pupils teachers should do so as carefully as a caring parent would. 

vii. The BoM will inform the school’s insurers accordingly if a child is going to taking medicine on an ongoing basis. 

viii. The BoM will seek an indemnity form from the parents in respect of any liability that may arise regarding the administration of the medicine. 

ix. Parents of pupils who are Diabetic are asked to follow the same procedure. The parents are responsible for supplying any food/drink required. The teacher must inform the parents of changes in daily routine necessitating leaving the school.

x. A health needs form will be filled in by all parents at the start of each school year. 

Hazards

The following hazards are considered by the Board of Management to be a source of potential danger and are brought to the attention of all concerned. 

· Wet floors

· Trailing leads 

· Computers 

· Guillotine 

· Projectors

· Electric kettles

· Protruding units & fittings

· External and internal stores to be kept locked 

· Entrance/Exit of car-park

· Icy surfaces on a cold day

· P.E. equipment 

· Machinery, kitchen equipment, electrical appliances

To minimise these dangers the following safety/protective measures must be adhered to (see duties of employee). 

Fire

It is the policy of the Board of Management of Gaelscoil na gCeithre Maol that: 

· The Board of Management will ensure that an adequate supply of fire extinguishers, suitable for the type of fires likely to occur in each area, is available, identified and regularly serviced by authorised and qualified persons. (Firex Fire Protection, 096 71980)

· Each fire extinguisher shall have instructions for its use.

· The principal will ensure that fire drills shall take place at least once a term.

·  Signs shall be clearly visible to ensure that visitors are aware of exit doors and routes. (Staff safety officer) 

· All doors, corridors, and entries shall be kept clear of obstruction and shall be able to be opened at all times from within the building. Each teacher must ensure that the exit from her/his classroom is kept clear. 

· Assembly area is designated outside of the building, and the location specified (lines in  the yard)

· Exit signs shall be clearly marked. 

· All electrical equipment shall be left switched off or unplugged when unattended for lengthy periods and when the building is empty. (Teachers are responsible for their own classroom, the secretary/Principal, as appropriate, are responsible for their own offices. 

· Principal shall be responsible for evacuation procedures. 

The principal is responsible for Fire Safety. She organises a Fire Drill at least once per term, ensures that extinguishers are in working order & records the events of Fire Drills

Fire Drill Organisation

Assembly Points: In the yard 

Fire Drill Warning: When fire bell sounds there should be Silence in the classroom, or wherever you are. 

Evacuation: 

The class teacher is in sole charge of his/her own class. Each class exits in single file in silence. Teacher leaves last, making sure all doors are closed. 

SEN Team: They must ensure that any child with them is brought out to the appropriate class outside, and to help classes move out smoothly. They must ensure that any doors they pass on the way out are closed 

SNAs: They stay with the class they are working in, and they close any doors they pass that are left open on their way out. 

 Assembly: 

When pupils arrive at assembly, they should line up; class by class in straight lines at the correct point. The teacher will then check all are there and report the findings to the Principal. If a child is missing his class teacher will leave his/her class in the care of another teacher while he/she searches for the missing child.

Electrical Appliances

It is the policy of the Board of Management that kitchen equipment and electrical appliances are to be used only by competent and authorised persons. 

Before using any appliance, the user should ensure that: 

· All safety guards, which are a normal part of the appliance, are in working order 

· It is used in a proper and safe manner.

Chemicals

It is the policy of the Board of Management that all chemicals i.e.  Photocopier toner, detergents etc. be stored in clearly identifiable containers bearing instructions and precautions for their use and shall be kept in a safe area, and protection provided to be used when handling them (Secretary /Principal/cleaner).

Welfare

To ensure the continued welfare of the staff and children, toilet and cloakroom areas are provided. A Staffroom separate from the work area is provided, where tea and lunch breaks may be taken. 

Staff must co-operate in maintaining a high standard of hygiene in this area. Adequate facilities for waste disposal must be available. An adequate supply of water, towels and soap and sanitary disposal facilities must be available.

Members of staff and students are reminded
A person who is under medical supervision or on prescribed medication and who has been certified fit for work, should notify the school of any known side effect or temporary physical disabilities which could hinder their work performance and which may be a danger to either themselves or their fellow workers. The school will arrange or assign appropriate tasks for the person to carry out in the interim. 

It is the policy of the Board of Management of Gaelscoil na gCeithre Maol that the school shall be a non-smoking area to avoid hazard to staff and pupils of passive smoking. 

Infectious Diseases: It is the policy of the Board of Management of Gaelscoil na gCeithre Maol that all infectious diseases shall be notified and steps taken to ensure the safety of staff and students against all such diseases. The Board of Management will endeavour to minimise the risk by adherence to sound principals of cleanliness, hygiene and disinfection and have provided disposable gloves for use in all First Aid applications, cleaning tasks, etc. Toilets and washrooms shall be provided at all times with an adequate supply of water, soap, towels and a facility for the safe disposal of waste.

First Aid

Notices are posted in office detailing:

· location of first aid boxes

· Telephone numbers of local Doctor, Gardaí, 

· An Accident Report Book is to be maintained in the office for the recording of all accidents and incidents.

The Safety Officer will see that there will be maintained in the school a properly equipped First Aid Box available to staff at all times containing: 

( Bandages 

( Scissors 

( Gauze swabs 

( Triangular bandages 

( Hypoallergenic tape 

( Waterproof plasters 

( Sterile Wipes 

( Surgical Gloves

( Instant ice-packs

( Cloths to put around ice-packs 

( Sun Cream

Staff will clean a graze with water and apply a sticking plaster. If a child falls and hits their head, a phone call will be placed to their parent and an incident form will be filled out. We will not apply antiseptic cream, disinfectant or any other medication to an injury. If this is necessary a phone call will be made to the parent to come and attend to the child. Disposable gloves must be used at all times when administering First Aid. 

Access To School

At present all Covid-19 guidelines will be adhered to regarding visitors to the school. Anyone entering the school premises shall be required to identify themselves to the Principal/secretary & fill in the contact tracing log &/or return to work form. 

Collecting Children

All parent/guardians/carers in the interest of safety must obey all signs upon entering the school grounds.

Cars are advised to drive slowly outside the school when collecting children.

Those parking outside the school grounds are advised to accompany children to and from the school premises

Children who become ill during the day must inform the class teacher by parent/guardian, when being collected. 

Children will never be allowed to walk or cycle home on their own, during school hours. Children must be collected by parent/guardian named unless we are notified of a change. Children will not be allowed to walk home unless parents inform the school that they are allowed to do so. 

Classroom and Internal Rules

1) Follow instructions given by Teachers and/or Principal, at all times. 

2) Sit properly on chairs, all four legs on the floor.

3) School bags under tables, neatly stored 

4) Walk ways in classrooms must be kept clear. 

5) Hang all coats, jackets, on hooks provided.

6) No rulers, scissors, mathematical instruments etc to be used (or to be in pupils’ possession) during break and/or lunch time, when pupils remain indoors.

7) Use all classroom and P.E. equipment, according to teacher’s instructions. 

8) Never bang a door closed – be mindful of others. 

9) When moving around the school, always walk, never run. 

10) Walk on the left hand side of the corridors & on the stairs (Watch where you are going – don’t look behind you while walking).  

11) At all times, think of your own safety and the safety of others – especially younger, smaller pupils.

Yard Rules
1)  Play safely – no rough play or “pretend fighting”. 

2) Stay in designated area of the yard. 

3) Don’t enter the school without permission 

4) Report any problems/incidents to the teachers on yard duty. 

5) No swinging off yard furniture i.e. bench, chair, basketball hoop. 

Contractors, Sub-contractors, Self-employed persons

Contractors, Sub-contractors, Self-employed persons hired by the school to carry out maintenance, repair, renovation, upgrade or construction works have the following responsibilities while working for the school: 

( provide evidence of their employer’s responsibility and public liability insurances as well as their safety statement for viewing, when requested to do so by the school principal.

( Prior to their commencement of work with this school, provide the school principal with copies of relevant competency that may be required for the work they are about to carry out.

 ( Bring to the attention of the principal and anyone else that may be affected by any process or use of materials, which may endanger health and safety while working in the school.

 ( Comply with the requirements of the Safety, Health and Welfare at Work Act 2005 and the Safety, Health and Welfare at Work (Construction), Regulations 2006 as well as the requirements of this safety statement. 

( Cooperate with the school in providing a safe work place for employees and safe school for pupils as well as a safe system of operation for staff and pupils during any repair, maintenance, upgrade or construction works carried out. 

( Supervise their own employees at all times while working in the school to ensure that all work is conducted in a safe manner.

( Comply with the requirements of the Department Of Education and Skills and of “Schools’ Safety Rules for Contractors”. 

( Report any accident, incident, defect in the plant and equipment, place of work, or system of work without unreasonably delay, or in the principals, tot the deputy principal.

The Board of Management reviewed the policy in March 2016. It was adopted in April 2016 & will be reviewed annually.
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